
Now you can do it all with FASTbook Online web calendar 
• Book a day, a week, or several random dates.  
• Add resources such as equipment, meals, and labor. 
• You can now book a firm event on the road, or at home.  
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Step # 1 Select client 
name or enter new client. 
 
Step # 2 Fill in balance 
of information and add 
any special instructions. 

Step # 3 select dates,
times and room name. 
 
Step # 4 select resources. 
 
Step # 5 select additional 
dates or rooms that you 
wish to book. 

Step # 6 review your in-
formation. 
 
Step # 7 click on the 
book this event button, 
your booking is com-
plete.  
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